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Australian/New Zealand Standard  AS/NZS 3760:2001

In-service safety inspection and testing of electrical equipment

An interpretation for Department of Education and Training (DE&T) Schools in Victoria 

Background

Australian Standards are advisory unless called up in Regulations.  Australian Standards are accepted as best practice.  The Victorian WorkCover Authority (VWA) WorkSafe branch perspective is that Australian Standards are the minimum requirement to achieve compliance with the OHS Act 1985.  The VWA are keen to see Australian Standard AS/NZS 3760:2001 applied in Victorian workplaces, which includes schools.

The DE&T manual Annual Contracts – Guidelines for Building Services Maintenance in Schools requires that all maintenance work carried out should be consistent with applicable Australian Standards.

AS/NZS 3760:2001 – Scope

The Standard specifies procedures for the safety inspection and testing of electrical equipment.  This applies to:

· Portable hand held and stationary appliances, designed for connection to the low voltage (240v) supply by a flexible cord (including the cord).  This includes for example, portable power tools, machine tools that are not hard wired, soldering irons, welding machines, sewing machines, kitchen appliances such as fridges, microwaves, ovens etc.  This also includes items brought to school by staff for use in the school.  Items such as toasters, irons, fan heaters, fans etc.

· Extension leads and power boards.

· Residual Current Devices (RCDs) of all types.  An RCD is a mechanical switch device designed to make, carry or break currents under normal service conditions.  It opens the contacts when the residual current rises too high.

AS/NZS 3760:2001 – Frequency & Personnel

The frequency of testing and inspection is detailed in Table 2 of the Standard.  For schools this could be summarised as follows:

· Prior to new equipment being used.  The supplier of new equipment is deemed responsible – user to seek written confirmation, if no written confirmation then test as per the Standard.
· Test every 12 months with the following exceptions:

·  RCDs – depends on type in use – check with tester

· Every 5 years where cord is not subject to flexing in normal use.

According to section 2.2 of the Standard a competent person should carry out the testing.  The requirement may be summarised as follows:

· A person, who the person in charge of the school (Principal) ensures has enough training, qualifications and/or experience to provide the knowledge and skills to perform the task correctly.  

AS/NZS 3760:2001 – Inspection & Testing

The testing and inspection methodology is detailed in section 2.3 of the Standard.  It is important to ensure that any testing and inspection that is undertaken is in compliance with this section.  

· The school should obtain a copy of the Standard if a member of the school community is to carry out the inspection and testing as the deemed ‘competent person’.  

· If a person external to the school, eg. A Grade Electrician, is to undertake the inspection and testing the school should ensure that that person has an understanding of the requirements of the Standard.

AS/NZS 3760:2001 – Results of Inspection & Testing

The person undertaking the testing should carry out the following

· Non-compliant equipment, undertake the following:

· Tag out – school to then organise repair or dispose/destroy

· Compliant equipment, undertake the following:

· Shall be fitted with a durable, non-reusable, non-metallic tag. 

· The tag could be colour coded to indicate the year etc.

· The tag shall include

· Name of person or company 

· Test date or re-test date.

AS/NZS 3760:2001 – Documentation

Although documentation is only suggested in the Standard it is good practice to keep records.  Where records of testing and inspection, carried out in accordance with the Standard, are kept the following should be recorded:

· Register of all equipment

· Record of tests and inspections 

· Record of faulty equipment waiting for repair or disposal

· Register of repairs 

Conclusion

For every school to fulfill its duty of care obligations under the Victorian OHS Act 1985 to provide a safe and healthy workplace the requirements of AS 3760:2001 should, as a matter of best practice, be implemented.  The VWA, who administer of the Act, see compliance as integral to fulfilling that duty of care.

Notes:

· Inform all staff of the reason for the tagging.
· Standards Australia sells Australian Standards.  Located at 19-25 Raglan Street South Melbourne 3205.  Phone: 9693 3500.  Website http://www.standards.com.au   The cost of this Standard is around $39 to schools.

	Disclaimer

These notes are published as an information service and without assuming a duty of care. They contain general information only and should not be relied upon as a substitute for professional or legal advice.
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